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Jane Nichols, Administrator, HLTA Community South West

Devon Learning and Development Partnership,

Great Moor House, Bittern Road, Sowton, Exeter, EX2 7NL

Telephone: 01392 386467
Fax: 01392 382181


e-mail: jane.nichols@devon.gov.uk
November 2012
Dear Colleague
HLTA PREPARATION FOR ASSESSMENT: Spring 2012
I am delighted to advise you that HLTACSW will be offering HLTA Preparation for Assessment courses in the Spring term.

As you are aware from previous correspondence there has been uncertainty about the future funding for the assessment element of HLTA.  The current arrangement is that the TDA meets assessment costs only, currently provided by Best Practice Network for £495.  This will remain the situation for a two month period from the time when a ministerial decision is made to cease the funding for the assessments i.e. if a decision to discontinue the programme or pass on the full cost of assessment to schools was made on 1 January 2012, assessment fees would only be met by the TDA up until 1 March.
As a consequence, HLTA Community South West has agreed to continue to offer 3 day Preparation for HLTA Assessment programme in the Spring term for a cost of £280 per person.  This may be met by the school or the candidate, or shared between the two.  In order to expedite the timescale for aspiring HLTAs to gain the status, TAs applying to attend Preparation for Assessment in Spring 2012 must be confident that they already meet all the HLTA standards and are able to complete their training by the end of the Spring term.
You should be aware that should the Minister decide to withdraw the funding and the candidate’s assessment date falls outside of the two month termination of contract period, the cost of assessment (£495) could be passed to the school or candidate. Should this be the decision reached by the Minister, candidates can opt to withdraw from the 3 day preparation programme.  This option is explained further in the applicant’s confirmation letter.
Spring 2012 Cohorts

	VENUE
	DATES

	Tiverton Hotel, Tiverton
	4 & 13 January and 22 February 2012

	St Cuthbert’s Conference Centre, Buckast
	6 & 9 January and 23 February 2012

	Haynes Motor Museum, near Yeovil
	9 & 12 January and 24 February 2012

	Burraton House, Poundbury, near Dorcherster
	10 & 13 January and 21 February 2012


Please note that if there are insufficient numbers to make a cohort viable candidates will be offered a place on an alternative cohort from the above list.

Maths and English Qualifications
 Please note that those applying for a place on one of these cohorts will need to include a photocopy of the actual certificate (not the results slip) for both subjects. Places can only be offered to those who can provide evidence that they have the relevant qualifications.
For those who have lost or mislaid their certificates, a letter of confirmation can be obtained from the relevant awarding body, but this is at a cost and does take up to 28 days to arrive. Anyone intending to obtain a letter of confirmation would need to act quickly in order to submit their application before the deadline for applications in December. Level 2 certificates in Adult Numeracy and Adult Literacy can also be completed at your local Adult Learning Centre.
Information about relevant Level 2 qualifications and how to obtain a letter of confirmation is to be found in a TDA booklet: Guidance on meeting standard 11 of the professional standards for HLTA status: http://www.tda.gov.uk/support-staff/developing-progressing/hlta/identifying-training-needs.aspx
The application pack is attached and is also to be found on the HLTA pages of the Devon Learning & Development Partnership Support Staff website: http://www.devonldp.org/v.asp?level2id=13617&level3=111443&rootid=996&level2=13617&depth=3&folderid=111443
Devon Learning & Development Partnership provides the administration for HLTACSW.

It is very important that you and your candidates read the information in the application form carefully before submitting (paying particular attention to the notes relating to maths and English qualifications).  Candidates will be required to complete their preparation and assessment within a very tight timescale (6 weeks) so it would be extremely helpful if they could be as prepared as possible before commencing the course – for further information please see the application form.  Completed applications with copies of certificates should be sent to Jane Nichols at the address above by 9 December 2011 but earlier if possible.
Yours sincerely
Sheila Smith

Sheila Smith     Programme Consultant, HLTA Community South West
Advisory Teacher for Teaching Assistants, Poole LA (sheila.smith@poole.gov.uk)
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