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HLTA Community South West

Preparation for HLTA Status Application Form

Before completing this form please ensure you have read the HLTA standards (see page 2)
	Title (tick one)
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	

	First name(s)
	
	Family name
	

	
	
	Maiden/Former name(s)
	

	

	Residence name/number
	

	Address
	

	City/town
	

	County
	
	Postcode
	
	
	
	
	
	
	
	


	Contact Telephone No.
	

	Contact e-mail address
	


	Please tick the boxes that best describe your employer:  (Tick all that apply)

	

	(
	Primary School
	(
	Secondary School
	(
	Nursery School

	

	(
	Special School
	(
	Middle School
	(
	Other Educational Institution


	Name of current school/organisation:
	

	Address:
	

	City/Town:
	

	County:
	
	Postcode:
	
	
	
	
	
	
	
	
	

	Telephone number:
	
	e-mail:
	


	Name of headteacher
Contact email
	


HLTA Self Review Form

To support applications for Higher Level Teaching Assistant (HLTA) Training and Assessment.
Read through the list of Professional Standards for Higher Level Teaching Assistants http://www.tda.gov.uk/support-staff/developing-progressing/hlta/professional-standards.aspx, discuss with your line manager and then complete the following:

Experience has shown that there are two standards which a number of applicants have had difficulty meeting.  Please provide the following information about Standards 11 and 31

HLTA Standard 11: They have achieved a nationally recognised qualification at level 2 or above in English/literacy and Mathematics/numeracy.
Please note that those applying for a place on one of these cohorts will need to include a photocopy of the actual certificate (not the results slip) for both subjects. Places can only be offered to those who can provide evidence that they have the relevant qualifications.

For those who have lost or mislaid their certificates, a letter of confirmation can be obtained from the relevant awarding body, but this is at a cost and does take up to 28 days to arrive. Anyone intending to obtain a letter of confirmation would need to act very quickly in order to submit their application before the deadline on 9 December 2011. 

Information about relevant Level 2 qualifications and how to obtain a letter of confirmation is to be found in a TDA booklet: Guidance on meeting standard 11 of the professional standards for HLTA status

http://www.tda.gov.uk/support-staff/developing-progressing/hlta/identifying-training-needs.aspx
The qualifications in English & Maths acceptable by the TDA for awarding HLTA status are shown below:
	Qualification type
	Literacy
	Tick

√
	Numeracy
	Tick

√

	GCSE
	English A* - C

English Literature A* - C
	
	Mathematics A* - C
	

	Basic Skills
	Cert in Adult Literacy

Level 2
	
	Cert in Adult Numeracy

Level 2
	

	Key Skills
	Communication

Level 2
	
	Application of Numbers

Level 2
	

	CSE
	English Grade 1
	
	Mathematics Grade 1
	

	GCE O-level
	English Language

English Literature
	
	Mathematics
	


If you do not have any of the above qualifications please be sure to refer to the “Guidance on meeting standard 11 of the professional standards for HLTA status” available on the TDA website (or via Google) as you may have qualifications which are acceptable.
Relevant photocopy of certificate or letter from awarding body confirming that a particular qualification is held, is attached/enclosed [     ] TICK
Please note that a provisional statement of results slip cannot be accepted as evidence that a qualification has been gained.
HLTA  Standard 31: They advance learning when working with whole classes without the presence of the assigned teacher.

You MUST have had experience of advancing the learning of whole classes without a teacher present on a number of occasions to gain HLTA status.  Please confirm with a tick that you have had this experience in the past six months and will continue to do so during the Autumn Term. [     ] Tick
File of Evidence
You will be required to collect a file of evidence of your own contributions to pupil learning, covering the range of HLTA standards.  You are strongly advised to start collecting evidence as soon as possible especially as schools often throw away paper copies of pupils’ work etc at the end of the academic year.  Evidence could include lesson plans, learners’ work, notes from parents and colleagues about the TA’s work and assessments of pupil progress.  Also, TAs often develop teaching resources which demonstrate the quality of their work and provide good evidence of how they meet the HLTA standards.
Self Review Form

Application For Funding For The 

Three Day Preparation For Assessment Route

TARGET AUDIENCE:  This route is suitable for those candidates who already meet the National Standards including the literacy/mathematics requirements and DO NOT NEED any training and/or development other than preparation for the assessment process. 

I consider that I meet all of the HLTA Standards.   

Please tick the declaration boxes below:
	Professional Attributes

All Standards met
[      ] TICK


	Knowledge and Understanding

All Standards met
[      ] TICK



	Professional Skills

All Standards met
[      ] TICK



Choice of cohort
I request a place on the following cohort of HLTA Preparation:

	VENUE
	DATES
	Tick

√

	Tiverton Hotel, Tiverton
	4 & 13 January and 22 February 2012
	

	St Cuthbert’s Conference Centre, Buckast
	6 & 9 January and 23 February 2012
	

	Haynes Motor Museum, near Yeovil
	9 & 12 January and 24 February 2012
	

	Burraton House, Poundbury, near Dorcherster
	10 & 13 January and 21 February 2012
	


Please note that if there are insufficient numbers to make a cohort viable you will be offered a place on an alternative cohort from the above list.
Applicant’s declaration

The information I have given on the application form is correct to the best of my knowledge

Signed   ……………………………………………………    Date  ……/..../……
Headteacher’s Section
In order to gain HLTA status, the candidates will require the support of the headteacher and the school.

Support can be provided in a variety of ways:

· facilitating attendance at the 3 day Preparation for Assessment programme
· enabling the candidate to gain the experience required in order to provide evidence for certain standards  e.g. making timetable changes to enable a TA to work in a range of classroom settings (Standards 29-31);  providing opportunities for the TA to direct the work of other adults in the classroom (Standards 33)
· ensuring access to appropriate ICT facilities
· providing access to a mentor
· making available relevant documentation e.g. school policies
· accommodating the half day visit by an assessor
	

	Headteacher’s declaration

	

	In my opinion, this candidate meets the National Standards for Higher Level Teaching assistants and therefore I support this application.

I have indicated what the payment arrangements will be if the DfE makes a decision that  the TDA will not meet the assessment fee,

	

	Signed
	
	Date
	/
	/
	

	


Payment of fees 

	
	
	√

	Preparation fees (£280)

Invoice issued by Devon Learning & Development Partnership on behalf of HLTA Community South West
	by the school
	

	
	by the candidate
	

	
	by the school & candidate jointly*
	

	Assessment fees (£495),
if not met by the TDA. Invoice issued by Best Practice Network
	by the school
	

	
	by the candidate
	

	
	by the school & candidate jointly*
	

	
	withdrawal of candidate
	


* N.B. If joint payment is being made, it is the school which will be invoiced.

Please return the application form by 9 December 2011 at the latest to:


Jane Nichols, Administrator, HLTA Community South West,


Devon Learning and Development Partnership, Great Moor House, 


Bittern Road, Sowton, Exeter, EX2 7NL 


Telephone: 01392 386467; Fax: 01392 382181; e-mail: � HYPERLINK "mailto:ann.roberts@devon.gov.uk" ��jane.nichols@devon.gov.uk�
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